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DIRECTORATE F COOPERATIVE AUDIT:ODISHA:BHUBANESWAR
1 tter Nos gg.j} /é"j:u’l([) 62/99 (P-tV)-Audit-8 Date: 2 2/57/2,_

To
Al Asst. A.G.C.S. of Circles.

Sub: Business Rules for deposit counters of PACS {SCS / LAMPCS / FSCS) in Odisha.

Sir/Madam,

On the basis of Vaidyanathan'CommEttee recommendation, the deposit mobilization
facility is now being extended to all the PACS in the State. A detailed guideline on the business
rules of deposit counter at the level of PACS (SCS/LAMPCS/FSCS) both in English and Odia
languages for its implementation at PACS level is enclosed here with for your information and
its circulation amongst the auditors of your Circle to examine the same meticulously in course
of audit.

Yours faithfully

Auditor gé%e’lréllwh_

Cooperative Societies
v Odisha
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, Mn(; all the PACS in the State. According o the changed norms, Office of the Registrar of Oo.ovmﬂmﬂcm woo_.mﬂ.mmu _
-'Deposit Counters® will function in ali the PACS. A detailed guideline OEmmmu Bhubaneswar, - -
has been Prepared for deposit mobitisation by the PACS,
maintenance of-re¢ords ang protection of the depositors money, No. 11099/ dated 30.05.201 1 : L
e R T, - . . .mx.._o\xxl.fz\mm
which is being Clrculated among alf concerned in the shape of . :
“Business Rules for Deposit Gountars of PACS(SCS/LAMPCS  From : .
Biiantis, ﬁ._. SROsit Co .A Sri.B. B. Mohapatra, |AS
/F m.o.m ) In :.m - , ’ ) Registrar, Cooperative Socigties,
S memﬂ.ﬂﬁ.mm.i:ﬁmowﬁmﬁm mobifization of deposits inallthe - Orissa, Bhubaneswar
PACS, . which wollq help- strengthen direct relationship of the To
members with the Societies, " 7
Besides, the District Ce tral Cooperative Banks have been

All the Divisiona| D.R.C.S,
All the Circle Asst. Registrar of
Cooperative Societies

instructed in the Ruies Ho..u_dsam 0.50% additional interest to the All the Chief Executives of the
PACS on their deposits invested with DCCBs. Central Cooperative Banks,
~ itis.expected that deposit mobilization by ail the pAGS
Wotild facilitate Financial Inclusion of ali the families, Sub : Business Rufes governing the Deposit Counter of .

{ mEomSE hepe that the employees of Cooperation wbom\rbgvom\vmom in Odisha,

Dmbmnam:r Daiﬁ Centraf Cooperative Banks and PACS would lam sending herewith copyof the Business Rules of Deposit

scrupulously implement the “g usiness Rules for Deposit Gounter at the fevel of PAGS / LAMPCS / FSCS (both in English &

Counters of PAGS {SCS / LAMPCS / FSCS) in QOdisha” to Odlya languages) for implementation at PACS / LAMPCS /FSCS

strengthen the PACS ang transform them as one stap organization level. . . :

for catering to all the requirements of the farmer members, The existing Deposit Guarantes Scheme woulid be applicable
) for deposits mobitised by the Society through the deposit counters.

A copy of the Deposit Guarantee Scheéme is enclosed for reference

and guidance, ’

Sir,

. _ You are fequested to ensure wide circulation of the above

\r?t((.r\ < TP(Ju — guldelines to all the PACS/LAMPCS/ FSCS under your jurisdiction.

. {Dr. Mona Sharma) These guidelines shall be meticulously followed by the PACS /
Oogahmm_.ozmTo.cB-moowmﬂm:\ LAMPCS /FSCS for Smooth functioning of the Deposit Counter.

The Secretary of each PAGS should place the matier before
the Committes of Management ang specific resolution should be
adopted for Operation of Em deposit counters at the concerned
PACS / LAMPCS / FSCS lovel,

Yoursjifaith .S?

Registrar,
Cooperative Societies, Orissa

Cooperation Department

BN | .__
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. vii) Ormmﬁmxmo::nm means the Secrefary/
. Managing Director of the Society concerned.
viii} Depeosit Counter Rules means “The
Business Rules of Deposit Counters of
. PACS?Y, . : . »
ixj - - MCiméans the Managing Committee of the
’ Society. . . .
x)  The State Government means the
Government of Odisha,
X)) RCS means the Registrar, Cooperative -
Societies, O&m:m.. | :

3. owc_mo._._<m". A

The objective of the scheme is to protect the interest of .
the member-depositors of the PACS engaged in deposit
mobilisation, .

4. DELEGATION OF POWER TO AUTHORISE

EMPLOYEES OF SOCIETIES 7O HANDLE DEPOSIT
COUTNER TRANSACTION. .
The Society shaj| pass a resolution in their Managing
Committee and authorise the Ghijef Executive and other
employees 1o handle Deposit Counter transactions. In
absence of the Chief Executive of the Society, delegation
of powers mmnc_.mm:@ specific limit for transactions in the
deposit counters shall be fixed in consultation with the
CCB concerped,

8. SECURITY DEPOSIT OF OFFICERS/ EMPLOYEES
HANDLING DEPOSIT COUNTER TRANACTIONS.
The Managing Committee of the Society, in consultation
with the Centra] Cooperative Bank concerned shall fix

L

1/

HEC Tedtddtnngg PHEUNILY doponlt tor th Hinpoyeoes
HED e witl dopantt frannaetlons I tho Reposit
Enden, Honlden, tho omployoos concernod shall be
HEVHIOH nador L ldotty Guarantos Insuranee Schome, A
Hhintor policy may he Obtained by the Central
Groporative Bank concerned for covering the employees
of il the PAGCS afflliaied to the ccpB,

6. DEPOSITS:

A) Doposlt Countor I 4 Society shail accept
doposits from members only and the following -
Gutugorles of doposits ean be accepted under -
the suhomo,

t) Savings Bank Deposit

(I Recurring deposit A .

() Fixed Deposit/ Reinvestment Plan ior g
maximum period of 5 vears. _

7. PAYMENT OF INTEREST ON DEPOSITS:

£

)] The Society shall fix up the interest rate on
various types of deposits. However, in no case
the interesi rate fixed by the Society shall not
exceed the interest rate fixed by the CCR
concerned from time to time.

i} The CCB shall aliow 0.5% more interest on the
deposits of the PACS having Deposit Counters
than the normal rate of interest as 92,59 of the
deposit mobilized by the Societiés shall be
utilized by the GCB,

» SANCTION OF LOAN AGAINST DEPOSITS:

-0ans may be granted against pledge Of Fixed /

Reinvestment Deposits/ Recurring Deposits up to the
maximum limits of 75% of the deposit amount, The Chigf
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(viii)
(i)

(ii)

(v)

=20 -
The Chief Executive on return to headquarters
shall check up and countersign all the
transactions made in his absence.
Deposit Counter-shall adopt double entry
system of book keeping and mainiain day book
and the general ledger _.m.<mé..am< as per the
Common Accounting System [proforma
enclosed at Annexure - | (a), (b} and (c)].
Deposit counter shall mention its name on Em
deposit receipts, withdrawat slips, pass books ete.

10. MAINTENANCE OF CASH: "

At the close of day’s transaction, the closing
cash balarice shall be arrived at separately for
Deposit Counter accounts.
- The cash balance should be recorded in the
. double lock register with denomination and kept
in the double lock iron safe duly signed by both
the double lock officers. The Chief Executive
and one of the alithorised employees of the
_moommE shall be the Doubie Lock Officer.
.The overnight cash retention’limit of the Society
shail be fixed by the CCB concerned
considering the volume of business and cash
inflow' and outflow. Excess cash balance

beyond the iimit so prescribed should be’

remitted io the Branch. .

- The Chief Executive shall be made liable for
retention of higher cash balance beyond the
prescribed limit for two consecutive working
days without having cogent reascns and any
amount beyond the prescribed limit shall pay
interest @10%. . .

SIS O s U O 1 O RS I I 5 G il e W ) O ¥ o

()

kY
He duplleale met (socond qul) of koys of o

mafe mhiall e slaponled In the coneermod g Heh
ol the CGCH wder nonted gover which. HuLy hine

sxchangad st an interval not excesding two
VHITH,

11, INSURANGE:

()

(I

i

(Iv)

The Society shall Insure the “cash in safe” as
well as "cash in transit" and “cash in counter”
up to such fimit in such a manner as may be
stipulated by the GCB.

The CCB concerned shall arrange to cover the
cash retention and transit limits under Bankers
Indemnlty Master Policy covering all the Deposit
Counters of the Societies in its area of
operation. L ' T

The premium paid on such policy shall be
proportionately shared by all the Societies
operating Deposit Counters.

The Society shall maintain proper records for
cash in transit (to and fro) to the Branch, duly
signed by the employee carrying cash and
escorts.

The Society shall obtain adequate security
deposit and fidelity guarantees from the
concerned staif and extend fidelity insurance to
such staff as may be determined by the CCB
from time to time. :

The funds of the Deposit Counter shall not be
handled by a person not covered by fidelity
insurance and personal security deposit.
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-~ 18, SUPERVISION:
{iy The Deposit Counter shali be inspected once
. in every month by the Branch Manager or any
other supervisory staff of the. CCB as per the
prescribed pro-forma. The ARCS concerned
shall cause suparvision of the Society to-verify .
the transactions of the Deposit Counters at least
once in a quarter. )
(i) The Societies having the Deposit Counters shall I8
rectify the deficiencies pointed out in the o
. Inspection report within a fortnight. m
|

ANTEXEE -1 G |
B

3

i

BAF ANCE
]
f
Inlerest
Rs
Signalure

rdign

iii) The inspection report shall be handed over to'
the Deposit Counter on the spot.

(iv) A copy of the report shall be submitied to the

... g% Secretary of the CCB/ ARCS concerned on the

#7 next day of the inspection.
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19.SUPERVISION BY OSCB: .
As an Apex Institution, the OSCB may supervise, monitor,
control and issue suitable instructions in this regard from
time to time.

DRCS/ ARCS or their authorised nomines may inspect:

the transactions of the Deposit Counters at least once in

a year and supervise and conirol the Deposit Counter

. and communicate copy of their reports to the Registrar,
ir2> Cooperative Societies/ Deputy Registrar of Cooperative

w._ wmu%mm_w Societies mno_ CCB concerned.

PAYMENT F ACCRUAL

Inltials
Hs.

AMOLNT

_DEPOSIT

E

INTEREST

Eroln

et s aan O PET A VR
} Deposit Counter

Period

Date of
Release

( Received Daposit Receipt No. }

DEPOSHED

From

.I,_'

Rs.’

FARTIGULARS OF [IEN

Dale of
Sanction

20. POWER TO INTERPRET: T 11T
Notwithstanding anything contained in Rules of Deposit
Counter, the RCS, Orissa, may issue instructions for
smooth operations of Deposits Counters from time o
time. In case of any dispute the matter shall be referred
t0.him and his decision in the matter shall be final and
binding on all cdncerned.

o o O

of Payment

Jepasit
Jponing

Name and Addres *
iase .- With

= ENT INSTHUCTIONS ;

SO 5
Loan Afc. Nag,

PARTICULARS /tnstalment

Jaie ar
Date o




SAVING ACCOUNT LEDGER

ANNEXURE -1 () |

"} Account No.
Membership No. : X
Name : ) ) ' '
—tialpatibn :
Address ©

Felepnone No.

ncome Tax Permanent Account No. {PAN)

Photo

Name of the Nominee

.| Relationship with the depositor

Dale of Birll, If minor

Name and address in Guardian, in case of minor

Oparalional Instructions

Sranding Instructions *

\ntials of authorlsed person Is:

Last day of Operalion |

Register Serial No. ’

.

-9Z.-

......................

Amount wilhdrawn - Amount Balance
o deposited
4 5

{ Deposit Courtier ) -

MATURITY HEG]STER FOR TERM, RECURRING AND
REINVESTMENT DE?_(?SETS QUARTEBLY

. onthly , |
Initigls . | mintmum | - interest Remarks
~balance
[i] 7 8 9

m—ﬁ&&};

Cooperalive Society

Peposits maturing 1SRRI Quarter (year)
e s . . _— Amount ’ :
e = Depost Deposs Ko Dale of Maturily 2%”;53%?:‘3 . Amaunt pald Balange,
- g 2 3 5 6

4

‘____._-——'—-—’—'—'____..,..__m———-w——*
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“3 T co Annexuirs - if

Visit / Monitoring mm_ooz,._‘ﬂ.u.: Deposii Counters of PACS
Financial position as on :
1) Name of the Society . :

2) Date of opening :

3) CCB Branch to which mmamﬂma : . :
4) Date of inspection , :
5) Forthe month of :

PART-A
Investmeant Caverage

{ As. in lakhs up to two decimal places |

Particulars Amount | Amount mmam_.xfmlﬁ
as on | as at the
date end of
the last
mzmh_nmm_
year -

i} Depasits
Tvpe of Depasit
) Savings Bank
i} Fixed Depasit
iy Recurring Deposit .
. ] Total
2) Investment :
1} Cash {Deposit Counter Account)
ify Savings Bank with the DCCB
(Deposit Counter)
i) Term Deposit with the DGCB -
iv) Loans against deposits

Total

3) Differences {2-1)
4) a) Compliznce with Deposit Counter -
Rules (Mention complied or
not complied) ; :

b) Reasons if (3] is negalive (give detafls)

_w»m,u B

Wik

1)

AluGening Provsdurg ,

Hama

17 Momtenang of BUDETHI )
el ul Dspine foognag
[rrnaacliong i (s EENETFT
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By Avtond vaap haldsnae nf [
T Inly

d bdimehlng g vitltadieag f

st valfatning py fes
titla ol vacls ety ek uf
wlta it Ure ey ArINA]
Onenlion thie

tlimtdlsrn gy,

A) Mantenanog of Day as per
{IAR

B) MehiHemeines of mmsmﬂm_..
Vedygen ns por CAS

M =) Inveslinonts with the
1ICCB {varlly FD receipis)

by Whallior al receipts
hrandad with Deposit
Countar stamp.

) ) Whether any
borrowings availed
from the coB
against term
deposits? I yés,
cdmment on the
@mrgsmzmmm of the

nagd .

|
¥

.
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Societies, Service Cooperative Societies, Farmers Service
Cooperative Societies and Large Sized Multipurpose Cooperative
Societies, registered and functioning in the State under the said
Act, to adopt and implement the Modet Deposit Guarantee Scheme
contained in the Annexure dnd furnish a report of compliance to
the Government within a period of 2 months from the date of
Notification of this order,
By order of the Governor
J. P. Agrawala
Deputy Secretary to Government
" Memo No. 17045/ Coop. dated the 22.09.1994.

Copy with copy of the *Deposit Guarantee Scheme for
Primary Agricuitural Cooperative Society in Orissa” forwarded to
the Director of Printings and .mﬂmmo:m? Orissa, Cuttack for
necessary action. He is requested to publish the ‘order in the next
issue of Orissa Gazette and supply copies of reprints to this

- Departmernt. %\%

The order is statutory.

: .DmucQ Secretary to Government
Memo No. 17046 / Coop. dated the 22.9.1994.

Copy with copy of “Deposit Guarantee Scheme for mu::,_m?ﬁ
Agriculiurat Cooperative Societies in Orissa” forwarded to the

mmummﬁ_.m_‘“ Cocperative Societies, Orissa / All Deputy Registrar, .

Oooumﬁﬂ?m Societies / All Assistant Registrar, Cooperative
Societies (in the circle) /Managing Director, O.S.C. Bank/ Secretary
of AllC, C. Bank/ Managing Director, OSCARD Bank for necessary

GHALL

Deputy Secretary to Government
EmSO No. 17047 /Téop. dated the 22.09.1994. .
Copy forwarded to'the Legal Section / Guard file.

GEWL

Dmﬁ:Q .mmowmﬂmQ to mo_\mSBma_.,

_ action,

f.m\w\ | -32- . | b

DEPQOBIT GUARANTEE SCHEME FOR
PRIMARY AGRICULTURAL
COOPERATIVE SOCIETIES IN QRISSA

DEJECTR

Fhe objoctal iy Sehomes b to provida guarantee for deposits
nlabtaee by the Pelnsry Agriouttural Goopornitlve Socleties (PACS)
tarmly  Baivico Cooporative Socletles, Large Slze Agricultural
il purpama Gooporative Societies (LAMP} and Farmers Service
jerntiva Soclotlos (FSS) as a supportive measure, to create a
reshies 0f woedrity in the minds of the depositors and generate
aracibllity sunong depositors conducive to better mobilisation of
tlopesits required as resource support for business expansion and
riivorsiflcation programmes of PACS eic. All types of deposits
arlnplacl by the PACS shall be covered under this Scheme.
1. Dapoalt Guarantee Scheme

i}  The Scheme shall be applicabie to :-

o) PACS, LAMPS & FSS either implementing Business
Development Plans (BDP) satisfying the following
conditions of proposed to be covered under thie B.D.P. or
considered as viable and potentialy viable.

b) The Society covered under the scheme should have
QmﬁOmmm of maturity period of more than six months to the
extent of at least Rs. 25,000.00 at the close of the
preceding Cooperative yaar.

c) The accounts of the moo_mg\ should be regularly maintained
and audited.

d The Society should create infrastructure facilities such as
banking counters, iron safe ete, arranging assistance for
the purpose from the C. C. Bank concerned, NABARD.
NCDC and QSCB and the State Government from time 10
lime. -
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3.

2 The maximum limit of guarantee obligation of C.C. Bank shall
"not exceed 25% of its own funds. Wherever the amount t¢ be

guaranteed exceeds the limit the position shall be brought to
the notice of the NABARD for according suitable relaxation.
RE-INSURANCE OF DEPOSIT

To meet any eventuality arising out of revocation of Guarantee
under the Scheme and subject to approval of the State Level
Committee, the guaranteed deposit may be insured by the C.
C. Banks with any Under Writing Insurance Agencies or
Financial Institutions, at its own cost.

CORPUS OF THE DEPOS!IT GUARANTEE FUND

The corpus of the Deposit Guarantee -Fund built up by
contribution from the PACS, CCB, OSCB and Government of
Orissa shall be kept with the C. C. Banks as a special deposit
earning the highest rate of interest payable to the depositors of
the C. C. Bank in term (fixed) deposits. The interest earned on
the corpus shall be reinvested in the corpus. This fund shall be
administered by a Committee comprising of the following, which
will entertain and decide the claims and also administer the

fund.

1. D. R. G.S. of the Division. : Chairman
- 2. President of C. C. Bank : Member

3. « President of two societies to be nominated . Member

by the D.R.C.S. on the rotation basis from
year to year having regard to the amount of
deposits mobilised by the societies

concerned.
4. Representative of 0.8.C. Bank : Member
5. Secretary of C. C. Bank : Member Convenor

This Committee shall ensure monthly balancing and

reconciliation of deposit accounts of the Society, monthiy visit and
checking of deposit accounts by the authorised staff of the C. C.

ORIV GRS Qﬁl@i@iﬁ TUTTTO ONOX

{4
Hanbh it quatletly ¢ veatly apecihe of fhe Socsllon coyvoroed
sl (he Bohems The viad soud The sgreclon oporte shall bo
Hagridrily teviewed by fhe Conmilbos o coree Adniinlstrntive
Camitnitieg shell mesl sl leasl anes: o omanth,
A Phers shall he a tiate T evel Committon for overall monkoring

At Implamantation ol e Helome conalsting of following
HEIRIED

| HBeurelary o overnnung

Cionpetatiedt  ogua bont Chairman

S Temldent of G, 8, 6. ank Member

0 Manwaging Diroctor, O, 8, C, Bank Member

4 Hepresantativo of NABARD Member

o Hepramoniative of NCDC §m.awmw
o Huoglatnr of Cooperative

Hovotloy, Orlasa Member Convenor

8. The fund shall not be utilised for any other purpose except
meattiomont of claims. .

f. At lhn sauloty is unable to make payment to the depositor due
br ity wilrcumstances including embezziement, theft, etc. the
(lapoaltor shall be free to approach the C.C. Bank which shali
Iarour the claims within 15 days. Before honouring the claims
Ihe G. G, mmsx shall satisty itself of the amount payable. The
:zS::E shall be made to the depositor by the Secretary of the
{i. 01, Bank debiting the corpus fund account subject to
(rainitosd limit as stipulated in the scheme.

8. In enso the claim exceeds the credit balance in the corpus

fund necount, the C. C. Bank shall make payment, first, raising
tIlilt ontry in the account which will be recovered out of the
ralitributions to the Fund made in the subsequent year, The
Hiuk shall be free to charge interest to the Society concerned
o tho dobit balance at a rate not exceeding the rate admissible

utt thi corpus fund account for the period it has remained ag
Heslhit hdanee.
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